" WELLINGTON
) TOWN COUNCIL

Serving Wellington & Rockwell Green

Terms and Conditions:

Please provide a copy of your covid risk assessment, public liability insurance, trading
permit, food hygiene certificate as appropriate and any assurance scheme certificate
you belong to with your booking form.

On approval of your application, we will then email you a pitch confirmation. We will
also send an invoice for a deposit of £30.00 per stall (refundable after event). This will
be non-refundable if you fail to turn up on the event day. If you cancel your booking 4
weeks or more before the Street Fair there will be a full refund. Should the event be
cancelled by the Town Council you will receive a full refund.

Full payment of your deposit is required to secure a booking. If the Town Council do not
receive payment within the payment terms stated on the invoice, the booking will be
cancelled. The Town Council will inform the Trader of this before cancelling the
booking.

. The Applicant must have appropriate and proper insurance against public liability and
Third Party risks. The minimum cover should be £5 million and should cover the
Applicant’s stand or display and any additional equipment under their control. Where
food is sold there should be specific insurance to cover against food poisoning for the
same amount. A copy of the applicants insurance certificate should be submitted upon
application.

If the Stallholder or any member of their staff has any physical disability, The Applicant
should let the Town Council know of any particular requirements, so that we can do our
best to provide them.

. The Applicant will be responsible for clearing any refuse etc. caused directly by their
activities and the site must be cleared by 17:30hrs. The Town Council reserve the right
to pass on the costs of clearing any refuse left behind by stall holders to the applicant.
All Stallholders are to supply their own stalls, chairs, tables & gazebos etc.

Stallholders are responsible for their own goods at the Street Fair and no responsibility
is accepted by the Town Council for loss, damage, or financial loss, due to
abandonment or cancellation of the event due to factors beyond our control — this
includes extreme weather, public order advice, public health advice, terrorism threat
level increase etc.,
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Stallholders must ensure they have adequate and suitable preparation to allow for
adverse weather conditions.

. Stalls will only be booked when the enclosed form, supporting documents is received by
the organiser.

. It is essential that Charities bring their Street Collection Permit to the Street Fair and
display it on their stall.

. Stallholders are required to keep all adjacent steps and ramps clear for pedestrians.

. Stall holders to keep within their allocated area and to remove all rubbish from their
site.

. We ask all stallholders to present their areas as attractively as possible.

. All Stallholders must claim their pitch by 07.00am

. You can enter the street as directed from 07:00am

. All vehicles are to be removed as quickly as possible from the site and by no later then
9.30am.

. No vehicles will be permitted back onto the site until 16:15pm.

. Stalls should be dismantled, packed away and removed from site by 17.30pm

. Please respect our volunteers who give up their time for your benefit.

. Wellington Town Council reserve the right to alter or revise any conditions without prior
notice.

. Wellington Town Council reserve the right to require that a stall is removed during the
day if its staff believe that the stall holder is not acting in accordance with these terms
and conditions or if they believe that the stall holder’s behavior is likely to cause a
disturbance.

. Wellington Town Council’s decision in ALL matters regarding this event is final.

. Wellington Town Council will only use the information provided on this form for the
intended purpose of administration relating to the Street Fair. The Council’s Privacy
Notice sets out how Wellington Town Council processes your personal data. It can be
viewed online at www.wellingtontowncouncil.co.uk. A paper copy is available upon
request.

. Please contact the Town Council office if you need any further information:
Telephone number: 01823 662855
Email: info@wellingtontowncouncil.co.uk
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ON THE DAY OF THE FAIR
While setting up and packing up please note:

For stall holders on the High Street:
Enter at the traffic lights by The Iron Duke (West) and leave at the traffic
lights by Waitrose (East)

For stall holders on South Street:

Enter at the traffic lights by The Iron Duke (West) and leave via South Street
past Wellington School (South)

This will create a ONE-WAY system and allow speedy set up and pack up for
everyone.

All vehicles must be off the street at the allotted times for health and safety.




